Condover Memo
Dear Parents/Carers,
Ahead of our residential visit to Condover Hall on Monday 2nd November, we would like to finalise arrangements and clarify a few things following discussions in class and at ‘Meet the Teacher’.

On the day of departure…

All children will need to arrive at school at 8:40 with their luggage, dressed in outdoor clothes (once we have arrived at Condover Hall, we head to an activity almost right away!) 
All children will bring luggage into school through the Leasowes Extra entrance (opened at 8:40). Staff will direct children and parents where to store their luggage from here before children continue to their classrooms.  
All children will be expected to carry their own suitcase. We must limit children to one suitcase/holdall per person plus a rucksack they may bring with them on the coach. No additional welly bags etc can be brought due to space on the coach.  
All children’s pocket money must be sent in a labelled purse/wallet as this will be collected in by staff during registration on Monday to be looked after and handed out to children on the occasions we visit the on-site shop. Please do not pack this in suitcases as it will need to be accessible Monday morning. A reminder that no more than £10 should be sent. 
Any children who usually attend ‘SPARK’ need not attend on this day. 
Children requiring medication, this needs to be signed in. Mr Rock and Mrs Widdett will be available to discuss this – please note all medication must be signed in by an adult. It would be helpful if the medication itself was labelled with the child’s name, dosage and frequency required. Please ensure all inhalers/ EpiPens etc are clearly named, as children will be expected to be responsible for these throughout the week, carrying them on their person for all activities.
Children who are usually travel sick, we would recommend they take a travel sickness tablet at home with you in the morning, and then 1 is sent for us to administer before the return journey in a named envelope or container.  
All parents please ensure the blue medical forms are brought in and handed to a member of the Y6 team on Monday 2nd November before we depart. Any forms not returned will result in Y6 staff contacting parents via phone before departure. These forms are our main source of up-to-date information and also allow us to administer Calpol etc to your children if necessary. Even if your child has no pre-existing medical needs, you must return this form.
All children will eat lunch at school on Monday, so children may either order a dinner or bring sandwiches (we would recommend that they bring sandwiches in a carrier bag so that it can be disposed of). 

Please remember, no mobile phones/electronic items may be brought. We do ask that all children bring a torch. 
On the day of return…
All parents will be contacted via text on Friday 6th November when we are on our journey home with our estimated arrival return to school time (approximately 2:30pm) to let you know that we have arrived and that you can come and collect your child early. 
All children will be taken from the coach into the KS2 hall with their luggage where we can sign them out early to collecting parents from Leasowes Extra.  We will endeavour for any medicine to be returned to parents/guardians at this time. While you may wish to wait on Porlock Avenue to greet your children off the coach, we ask that you allow us to safely remove all luggage and take children into the hall first. Please also be mindful of parking to allow the coach to approach school safely. 								
Any children that cannot be collected early will be kept until the end of the school day as normal (3:20pm). Please note that all siblings must remain in school until the usual end of the day. Children who walk home alone will be expected to stay at school until the end of the day unless parents inform us otherwise.  If you intend for your children to attend Leasowes Extra, please let us know. 

Many thanks for your continued support, and please don’t hesitate to contact us with any additional concerns or questions. Mr Rock and Mrs Widdett
